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FOOD SERVICE DIRECTOR 

 

 

QUALIFICATIONS: 
 Bachelor’s degree or Associate’s degree preferred or; 

 High school diploma (or GED) and 3 years of relevant food service experience. 

 Valid Washington Food Handlers Card and Driver’s License 

 Valid First Aid Card 

 Knowledge of the rules and regulations held by OSPI child nutrition, USDA and the Washington Health 

Department. 

 Ability to read and comprehend simple instructions, short correspondence and memos; write simple 

correspondence and effectively present information to others. 

 Must have the ability to apply common sense understanding to carry out instructions furnished in written, 

oral or diagram form; and ability to deal with problems involving several concrete variables in standardized 

situations. 

 Must have computer experience to use email, word and excel. Must be willing to learn purchase order system 

and food ordering/inventory system.  

 Must have the ability to add, subtract, multiply and divide in all units of measure, using whole numbers, 

common fractions, and decimals.  

 Must have the ability to compute rate, ratio and percent and to interpret and communicate results. 

 Ability to relate well with other food service workers and other school personnel. 

 Demonstrate ability to operate and care for institutional kitchen equipment and ability to lift and carry objects 

up to 50 pounds. 

 Demonstrate ability to communicate effectively in English, both orally and in writing. 

 Must be willing and able to travel overnight for professional development or school related trainings. 

 

 

DUTIES AND RESPONSIBILITIES: 
 Plan, administer, implement, monitor, and evaluate all district-wide aspects of school nutrition programs. 

 Inspection of all kitchen related equipment for cleanliness and functional operation. 

 Responsible for overseeing, training and evaluating managers, staff and their actions.  

 Responsible for effectively communicating oral, written or electronic directions to managers and staff. Also 

to communicate disciplinary actions to union representation and building administration 

 Plan menus, order food supplies and receive supplies delivered. Must keep all necessary supplies in stock. 

 Review monthly menu and make changes when necessary. 

 Meet deadlines in conducting weekly, monthly and yearly inventory counts. 



 Regularly required to stand, talk or hear, and taste or smell. Must frequently use hands to touch, handle or 

feel objects, tools or controls and reach with hands and arms. 

 Regularly required to walk and stoop, kneel, crouch or crawl. Will sped the majority of an eight-hour shift 

standing or walking on a concrete or similar surface. 

 Must regularly lift and/or move up to 50 pounds individually. 

 Do all necessary paper work and keep all records necessary for operations of kitchen and meal counts for 

federal reporting. 

 Complete State and Federal reporting when necessary. 

 Send and answer all e-mails timely 

 Complete commodity orders timely 

 Manage special orders with building staff, i.e. field trip lunches. 

 Work with contracted food service management company to ensure menu planning and food ordering is 

completed. 

 Perform cooking/preparing duties with other food staff when as necessary.  

 Maintain current CPE training and qualifications in accordance with USDA professional standards. At least 8 

hours of food safety training is required either not more than 5 years prior to their starting date or completed 

within 30 calendar days of employee’s starting date. 

 Performs other duties as required or assigned which are reasonable within the scope of duties in this job 

classification. 

 


